
Noi nhOn: 
- Nhu ten; 
- UBND tinh (bao cao); 
- Ban NOi chinh Tinh Ay; 
- Ban Phap che - HDND tinh; 
- Cac PGD So.; 
- Trang TTDT STP (dAng tai); 
- Ltru: VT, BTTP. 

Lê Triet Nhu. Vu 

KT. GIAM DOC 
PHO GIAM DOC 

s 	12, 

TU'pliAp 

UBND TiNH DONG NAI 	ONG HOA XA HOl CHU NGHiA VIFF NAM 
SO 	PHAP 	 Dc 1p - Tv do - hoth phtic 

Si: 1ç1J  /STP-BTTP 	 Dang Nai, ngay 	thang 01 neim 2019 
V/v triL khai Quyet dinh 

58/2018/QD-UBND ngay 28/12/2018 
cna UBND tinh 

Kinh 
- Cac SO, ban, nganh; 
- LIBND cac huyen, thi xã Long Khanh 
va thanh pho Bien Hee; 
- Hi Cong chfrng vien tinh; 
- Cac to chirc hanh nghe cong chung ten dia ban tinh. 

Ngay 28/12/2018, UBND tinh da ban hanh Quyet dinh si 
58/2018/QD-UBND ve ban hanh Quy dinh ve tieu chi xet duyet hi so de nghi 
thanh lap Van phong cong chung teen dia ban tinh Ding Nai (co hieu luc thi 
hanh k tir ngay 15/01//019). 

So Tu phap d nghi cac co quan, don vi truy cap Trang Thong tin din 
tir" cua Sà Tu phap theo dia chi http://stp.dongnai.gov.vn/vbql  inuc "Van ban 
chi dap dieu hanh" d tai Quyet dinh si 58/2018/QD-UBND va t chic trien 
khai thuc hien" 



fTY BAN NHAN DAN 	ONG HOA XA HOI CHU NGHIA VII' NAM TiNH BONG NAI 	 Dc 1p - Tv do - flqnh  phfic  
86:53 /2018/QD-UBND 	Dong Nat, ngay 2,2 thcing Unam 2018 

QUYET DINH 
Ban iihnh Quy dinh tieu chi xet duyet so 	de 

Van phong cong chgrng tren dia bhn tinh 

fTY BAN NHAN DAN TiNH BONG 

VONG 
CONG SO: 	 
VA,N  NGAY:  1A/(111,0  

, 	, 

Can 	Lu at 7'O chtiv chinh quydn dia pluzang ngay 19 thcing 6 nam 2015; 
Can ci cLuat Ban lianh van ban quy pham phap luat ngciy 22 thang 6 nam 2015; 
Can cir Ludt Cong chimg ngay 20 thcing 6 nam 2014; 
Can at Nghi clinh ,s6" 29/2015/ND-CP ngay 15 thcing 3 Wm 2015 ctia 

Chinh pith quy dinh chi tiet va huOng dein thi hanh mOt so dieu ctia Luat Cong 
chirng; 

Can ca. Thong tit sel 06/2015/TT-BTP ngay 15 thcing 6 nam 2015 ctia BO 
miring BO Tu. phcip quy clinh chi tidt vci huOng dan thi hanh mOt so di& ctia Luat 
Cong chieng; 

Theo cid nghi cia Gicim clOc So Tit phOp tçzi Ta trinh s 160/TTr-STP 
ngay 07 thang 11 nam 2018. 

QUYET DINH: 
Dieu 1. Ban hanh kern theo Quye't dinh nay Quy dinh ve tieu chi xet 

duyet ht) so a nghi thanh lap Van phong cong chung tren dia ban tinh D6ng 
Nai. 

Dieu 2. Quyet dinh nay có hieu Ivy thi hanh ketü ngayASihangalnam 2019. 
Dieu 3. Chanh Van phong 1:Jy ban nhan dan tinh, Giam dc Ser Ttr phap, 

Thu truang cac co quan, don vi, to chirc va cá nhan có lien quan chiu tech 
nhiem thi hanh Quyet dinh nay]. 

Nei nh(in: 
- Nhu Dieu 3; 
- Ctic Kim tra vAn ban QPPL - Be Ttr phap; 
- TT. Tinh fly, TT. HDND tinh; 
- Chn tich, cac PCT. UBND tinh; 
- Chanh, PCVP. UBND tinh; 
- Trung tam Cong bao tinh; 
- Bao Deng Nai, Bao Lao ging Deng Nai; 
- Dai PTTH Deng Nai; 
- Lau: VT, NC. 
<Mainc.TP> 

Y BAN NHAN DAN 
TICH 

Dinh uoc Thai 



ifY BAN NHAN DAN CQNG HOA XA HO!  CHU NGHIA VItT NAM 
TINH BONG NAT 	 D6c Jp -  Tkr do  -  Hanh phtic  

QUY DINH 
Ye tieu chi xet duyet so. de nghi thanh l'ap Van phong cong chting 

tren dia ban tinh Bong Nai 
(Ban hanh kern theo Quyk clinh 52  /2018/QD-UBND 

ngay2,2thcing,13..velm 2018 dm Oy ban nhcin clan tinh Dang Nai) 

Chtrang I 
QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh va di tuvng Ai) dung 
Pham vi diu chinh 

Quy ,dinh nay quy dinh va tieu chi, pinrang phap tinh dim va quy trinh 
xet duyat 116 so de nghi thanh lap Van phong cong chUng ten dia ban tinh 
Dong Nai. 

Di ttrgrig áp dung 
Quy dinh nay áp dung dai voi cac cong ,chirng vien c6 h6 so dê nghi 

thanh lap Van phong cong chung, cac ca quan, to chdc c6 lien quan trong viac 
xet duyat h6 so de nghi thanh lap Van phOng cong chimg teen dia ban tinh 
Dong Nai. 

Dieu 2. Nguyen tiic xet duyet he so• 
Viac,xet duyat ha so de nghi thanh lap Van phong cong chirng teen 

dia ban tinh }Xing Nai phai dam bao cong khai, minh bach, khach quan, dung 
quy dinh phap luat. 

H6 so xet duyat phai dam bao cac diau kin, tieu chan thanh lap Van 
phong cong chimg theo quy dinh cUa phap luat hian hanh va Quy dinh nay. 

3;  fly ban nhan dan tinh quyat dinh cho phep thanh lap Van phong ding 
chUng doi voi 116 ,so dat toi thi6u tir 75 diem tra len, trong do cac tieu chi phai 
dat tir 60% tong s6 diem danh gia cho cac tieu chi. 

Dieu 3. Trach nhiem cüa co quan tip nign, xet duyet h so.; cling 
chting vien nem he sa d nghi thanh 14 Van phong cling chfrng 

, 	1. So Ttr phap co trach nhiam giup ty ban nhan clan tinh flux hian viac 
tiep nhan va xet duyat ha,  so de rishi thanh 1:ap Van phong cong chirng teen dia 
ban tinh va giai guy& khieu nai, to can lien quan den viac ti6p nhan va xet duyat 
ho so de nghi thanh 14p Van phong cong chirng theo quy dinh. 

2. Cong chuns vien nap h6 so d nghi thanh lap Van phOng ding chUng 
theo guy dinh tai Dieu 23 Luat Cong chung, chiu trach nhiam ve tinh xac thgc 
cua ho so va cac giay tä chUng minh ve nhang nai dung trinh bay trong De an 
thanh lap Van phong cong chUng. 
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Dieu 4. Cac tieu chi chlrn diem 
1.1.6 chirc nhan sr dm Van ph6ng cong chdng: Cong chi:mg vien, nhan 

vien nghi'ep viii, nhan stx phi trach k toan, nhan six phi,' trach ding nghe thong 
tin, nhan sir phi trach ltru tra. 

Trii sä lam viec cila Van phong ding chirng. 
Co sâ vat chat dm Van pilot-1g ding chimg. 
1Cha nang quail tri caa Trtrang Van phong cong chimg. 
Quy trinh nghi'ep vi va Itru 
Diu kin thcre hien cac quy dinh v phong, ch6ng chay n6. 
Tinh kha thi cüa De an thanh lap Van phong ding chting. 

Dieu 5. Co can thang diem 
Vic xet duyet 116 so d nghi thanh lap Van phong cong chimg ca'n cir 

tren cac tieu chi dtrac quy dinh tai Dieu 4 cua Quy dinh nay. Tong so diem 
danh gia cho cac tieu chi IA 100 diem tren ca s& thang diem cua timg tieu chi 
danh gia h8 so. 

Dieu 6. Cac truirng hop khong tip nh4n, xet duyet hto so. a nghi 
thanh 14p Van plying ding cluing 

Cong chimg vien de nghi thanh lap Van phong ding chimg dang bi 
truy cfru trach nhiem hinh sir, dang bi áp dvng bin phap xfr 1 vi pham hanh 
chinh hoc dang trong qua trinh dinh chi hanh nghe cong chimg. 

Cong chirrig vien d nghi thanh lap Van phong cong chung thuQc 
trireing h9p khong có quyen thAnh lap và quart 1 doanh nghiep theo quy dinh tai 
Khoan 2 Dieu 18 Luat Doanh nghiep. 

Trong then han tip than va xet duyeth6 so d nghi thanh lap Van phong 
cong chung, dog chimg vien citing th6i ding ten trong hai Ito so, de an thanh lap 
Van phong cong chung tra len. 

Chuang II 
TIEU CHI VA SO DIEM CiJA CAC TIEU CHI 

Dieu 7.,  Tien chi ye tO chlic nhan sty vim Van phong cong cluing 
Tong so diem danh gia cho tieu chi to chirc nhan sir cila,Van phong ding 

chirrig IA 51 diem. Diem danh gia cho timg nQi dung tieu chi cv the nhtr sau: 
1. Gong chirng vien: Ti da 25 diem, trong do: 

, 	a) Mi ding chung vien la thAnh vien hap danh: 03 diem nhtmg t6ng 
diem cho tieu chi nay toi da 09 diem. 

ding chirng vien lam viec theo che dO h9p d6ng: 01 diem nhtrng 
tong diem cho tieu chi nay toi da 03 diem. 

Kinh nghiem cüa cong chimg vien dtr kin la Tnrerng Van phong cong 
chung (la th6i gian hanh nghe vai ttr each la cong chimg vien tai cac to chirc hanh 
nghe cong chung): toi da 13 diem, cv the: 

- Dtrai 03 nam: 03 diem. 
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Tfr 03 nam den cluoi 05 nam: 05 diem. 
Tir 05 nam den &raj 10 nam: 10 diem. 
Tir 10 dam trO len: 13 diem. 

2. Nhan vien nghiep via: TM da 11 diem, trong do: 
M6i nhan vien nghiep vii: 0,5 diem nhung teng diem cho ti6u chi nay 

tôi da 03 diem. 
b) Trinh de chuyen mon cua nhan vien nghiep vw TM da 03 diem, trong de: 

Van ph6ng cong chung c6 tr 1/2  tong se than vien nghiep vi c6 trinh de 
dai hpc chuyen nganh Lua't tro. len: 03 diem. 

- 	Cac trung hqp con lai: 01 diem. 
c) Kinh nghiem trong cong tac nghiep vi cong chimg cüa than vien 

nghiep vii: Toi da 05 diem, trong de: 
Van ph6ng ding chimg CO tir 1/2  tang se than vien nghiep vii co thOi 

gian cong tac nghiep vp ding chung tir 03 nam tra len: 05 diem. 
Van ph6ng cong chimg c6 tir 1/2  tong s than vien nghiep vi c6 thoi 

gian ding tac nghiep vii cong chimg tir 01 nam den dir6ri 3 nam: 03 diem. 
3. Nhan sir php trach k'e toan: TM da 05 diem, trong de: 
a) Trinh de chuyen men dia than sir ph trach k toan: TM da 02 diem, cp the: 

Co trinh de trung cap chuyen nganh ke toan: 01 diem. 
Co trinh d cao dang chuyen nganh k toan tro. len: 02 diem. 

b) Nhan sir phi trach ke toan c6 then gian lam cOng tac ke toan: TM da 03 
diem, cp the: 

Dueri 03 nam: 01 diem. 
- Tr 03 nam den duoi 05 nam: 02 diem. 

Tir 05 nam tro. len: 03 diem. 
4. Nhan sir ph p trach cong nghe thong tin: TM da 05 diem, trong do: , 

	

a) Trinh dO chuyen men 	nhan su php trach cong nghe thong tin: TM 
da 02 diem, cp the: 

Co trinh d trung cap chuyen nganh cong nghe thong tin: 01 diem. 
Co trinh de cao ding chuyen nganh eking nghe thong tin tra len: 02 diem. 

b) Nhan sir phi trach cong ripe thong tin c6 died gian lam cong tac cong 
nghe th6ng tin: Toi da 03 diem, cp the: 

Duoi 03 nam: 01 diem. 	• 
Tir 03 nam den diroi 05 nam: 02 diem. 

- Tr 05 nam tra len: 03 diem. 

	

5. Nhan su php trach hru 	da 05 diem, trong de: 
a) Trinh de chuyen mon cüa nhan sir php trach km 	da 02 diem, cu the: 
- Co trinh de trung cap chuyen nganh Km frit: 01.  diem: 

ri4 
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- Co trinh dO cao ding chuyen nganh ltru trft tor' len: 02 diem. 
b) Nhan sir phi trach ltru trir có tiled gian lam ding tac ltru tra: Ti da 03 

diem, cu the: 
Duai 03 nam: 01 diem. 
Tir 03 nam den duai 05 nam: 02 diem. 
Tir 05 Warn tra len: 03 diem. 

Dieu 8. Tien chi ye tru so lam y4'e ciia Van phong Ong chting 
T6ng s6 diem danh gia cho fiat chi ve try sâ lam vi& cila Van phong ding 

chimg la 30 diem. Diem danh gia cho timg nOi dung tieu chi cy the nhu sau: 
1. ,Vi trf du kin dat try kr Van ph6ng cong chimg: Cach vi tri t6 chirc 

hanh nghe cong chimg hiesn có ten dia ban tinh tir 03 km tra len: 02 diem. 
2. Din tich try sa lam vi6c cita Van phong ding chimg: Ti da 10 diem, 

trong do: 
Tir 100 m2  den dtrai 150 m2: 05 diem. 
Tir 150 m2  den duai 200 m2: 07 diem. 
Tir 200 m2  to len: 10 diem. 

3. T6 chirc b6 tri try se( Van phang dog chimg: 03 diem, cu the: 
Din tich ph6ng lam viec cüa Twang Van phong cong chimg tir 12 m2  tra len: 01 diem. 
Din tich phong,  lam viec cüa Ong chimg vien va ngtrai lao d'6ng tir 

10 m2ingtrai tri5 len: 01 diem. 
Co nai tiep ngtroi yeu 	Ong chimg: 01 diem. 

4. Kho tau tr h sa Ong chirng: Ti da 05 diem, trong do: 
Dian tich tir 20 m2  den  dtrai 30 m2: 03 diem. 
Dien tich tir 30 m2  ter len: 05 diem. 

5. To chdc, 1;16 tri da diem giir xe: T6i da 05 diem, trong do: 
Dien tich gift xe tir 30 m2  den dtrai 50 m2: 03 diem. 
Dien tich gift xe tir 50 m2  ter len: 05 diem. 
Twang h9p tru sa Van phong Ong chimg khong CO din tich danh 

cho viec gift xe nhung c(5 too tri dla diem gill xe (thue, =cm cho gift xe, sir dung 
bai do xe cong cong) trong pham vi khoang cach 100 m2  tinh dr try sa Van 
phong cong chdng thi dtrac tinh 50% so vai so diem t6i da cüa din tich tuang 
img. 

6. Tinh phap l dm try so' Van phong cong 	Ti da 05 diem, trong 
do: 

Try so. Van phong cong chi:mg CO hcp d6ng thue, mtran nha, thai hn 
thue, mugn nha duai 03 nam: 03 diem. 

Try so. Van phong ding chting thu6c sâ hiru cüa m6t trong s6 cac 
cong chimg vien de nghi thanh lap hoc co h9p dting thue, mu9n nha, thoi han 
thue, mugn nha tir 03 nam tra len: 05 diem. 
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Dieu 9. Tieu chi ye ca so' qt chAt ciia Van phong ding cluing 
Tang se diem danh gia cho tieu chi ve co s& vat chat dm Van ph6ng 

cong chimg la 06 diem. Diem danh gia cho timg nOi dung tieu chi cti the nhu sau: 
Trang bj may tinh, may in cho cac cong chirng vien va nhan vien Van 

ph6ng cong chUng (it nhat 05 may vi tinh): 02 diem. 
Trang bj ban ghelam viec, ban ghe tip Ichach: 01 diem. 
Trang bj tit hoc ke Ong 116 so: 01 diem. 
Trang bj may photocopy: 0,5 diem. 
Kt nei interne: 0,5 diem. 
Lap dat camera giam sat: 0,5 diem. 
Dau ttr phan mem quail 13 ", nghiep vii cong chimg: 0,5 diem. 

Dieu 10. Tien chi ye kha nang quail trj ciia Trao'ng Van phong cling 
c h frng 

Tang se diem danh gia cho tieu chi ve Icha nang quail tri cUa TrtrOng Van 
phong ding chung IA 04 diem. Diem danh gia cho timg nOi dung tieu chi cp the 
nhtr sau: 

Trumg Van phong cong chimg c6 bang cap hoc giay to chi:mg minh 
dã qua lOp dao tao, bOi &rang kin thirc ve quail tri: 01 diem. 

Trtrong Van phong dog chUng da tirng la Tnrong Ph6ng cong chUng 
hoac Tr&mg Van phong cong chung: 02 diem. 

CO dir thao cac nOi quy, quy ched quail I hoat dOns Van ph6ng 
cong chung (ye thOi gian, le lei lam vice, phan cong trach nhiem doi voi tirng 1)0 
phan, mei quan hç voi Ichach hang, mei quan he nOi bO,...): 01 diem. 

Dieu 11. Tien chi ve quy trinh nghi0 viii ya 'au tril 
'fling se diem danh gia cho tieu chi ve quy trinh nghiep vi va lun tit cila 

Van phong cong chi:mg la 03 diem. Diem &nil gia cho timg nOi dung tieu chi cu 
the nhtr sau: 

Xay dung quy trinh nghiep vi cong chimg chat che, dung quy dinh 
phap luat: 02 diem. 

Xay Ong quy trinh ltru tit lchoa h9c, &mg quy dinh phap luat: 01 diem. 
Dieu 12. Tieu chi ye dieu ki?n thIrc hqn cac quy djnh ye phong, 

chOng chay no 
, 	Van phong ding chung có trang bj thi6t bj phong, cheng chay n6: 03 

diem. 
Die'u 13. Tien chi ye tinh kha thi ciia De An thanh 14'p Van phong 

ding chtimg 
De an thanh lap Van phong cong cluing the hien &roc tinh Icha thi: CO se 

lieu, bang bleu minh h9a va dam bao day du cac nOi dung theo cac tieu chi dm 
Quy dinh nay: 03 diem. 



6 

Chuang III 
CACH TliffC CHAM DIEM, XET DUYET HO SO 

Dieu 14. Cfich thtk chain diem, xet duy'el hi so va quyet dinh cho 
phi') thanh 14p 

Giam dac So Tu phap thanh 14p To xet duyat 116 so de nghi thanh lap 
Van phong ding chung (viet tat la TO xet duyat) c6 tu 05 - 07 thanh vial Ia dai 
din cac phong chuyen mon va Wong throng thuOc Sa. 

T6 xet duyat c6 trach nhiam xay dung Bang,  chdm dim h6 so d nghi 
thanh lap Van phong cong chung (viet tat la Bang chain diem), trong do c6 cac 
nOi dung: Ten Van phong cong chung de nghi thanh lap,  dia chi till so. Van phong 
cong churls, thai gian mo niem phong h6 so va cham diem, cac fiat' chi chdm 
diem va so diem duvc quy dinh tai Chuong II cüa Quy dinh nay, diem so chdm 
dux t6 cua 116 so. 

TO xet duyat to a-1ft h9p, tin hanh ma niem phong va cham diem ho 
so Oa teen Bang chdm diem do T6 xet duyat xdy dung. Bang cham diem phai 
dugc cac thanh vien To xet duyat14 va ghi rO h9 ten. 

Trong thai han 05 ngay lam viac, katr ngay kat thuc viac xet duyat, 
Sã Tr phap c6 trach nhiam to chirc lay 51kian I-10i C6ng chimg vien tinh doi vâi 
viac,thanh lap Van phong cong chirng va trinh tJ' y ban nhan dan tinh xem xet, 
quyet dinh cho phep thanh lap Van phOng cong chimg theo quy dinh. 

Dieu 15. gang k ho#t dOng 
Ka dr ngay nhan dugc Quyat dinh cho phep thanh lap, Van phong 

cong chi:mg phai dang k boat Ong tai Sr Tu phap theo quy dinh tai Khoan 3 
Diau 23 Luat Cong chirng. 

Trong thai han 10 ngay lam viac, k tir ngay nhan dü h6 so dang 4 
boat dung, Sa Ttr phap tien hanh kiem tra dieu kin va trii sa cila Van phong 
cong chi:mg theo quy dinh tai Khoan 3 Diau 17 Nghi dinh so 29/2015/ND-
CP nay 15/3/2015 cüa Chinh phü quy dinh chi tit va huOng can thi hanh mOt 
so diet' cda Luat C8ng chimg truck 'chi cap Gidy dang 4 boat Ong cho Van 
phong ding chung. Twang h9p tir chai phai thong bao bang van ban va neu ro 

do. 
Chuang IV 

TO CHeC THI1C HIEN 
Dieu 16. Khieu ni, t cao 

Cong chim4 vien nUp h so da nghi thanh lap Van phong ding chimg 
c6 quyen khieu naive  vice tu ch8i cho phep thanh lap Van phong ding chimg 
lchi c6 can cü cho rang viac tir choi la trai Lust Cong chirng, cac van ban huang 
clan thi hanh va Quy dinh nay. 

Cong chting vien nOp h6 so d nght thanh l.p  yan phang cong chimg 
c6 quyen to cao vói ca quan nha nuck co tham quyen ve cac hanh vi vi pham 
phap luat va Quy dinh nay trong viac tiep nhan, xet duyat ho so dê nghi thanh 
lap Van ph6ng cong chirng. 
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3. Viec giâi quyet khieu nai, tã cao &roc thgc hien theo quy dinh cüa 
phap 1114t ye khieu nai, to cao. 

Dieu 17. TO chtic thtyc hien 
Giao So• Tu phap t chirc trien khai thuc hien Quy dinh nay, trong qua 

trinh thvc hien, neu c6,kho khan, ytrong mac kip tiled bao cao Uy ban nhan dan 
tinh xem xet sua doi, 1)6 sung, bai b6 ho4c thay the theo quy dinh phap 

TM. .1:JY BAN NHAN DAN 
CHU TICH 
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